
                                         DYRHAM  & HINTON VILLAGE HALL 

                                                 HIRING CONDITIONS 

The Dyrham & Hinton Village Hall Trustees are committed to ensure that the Village Hall is used for the benefit 
of the residents of Dyrham & Hinton and surrounding area.  They encourage leisure and educational use by all 
sections of our community. To this end they have adopted an Equal opportunities policy and a Children's and 
Vulnerable Adults policy. They expect those groups using the facility to adopt  the same ethos. 
South Gloucestershire Council and the Fire Service expect us to maintain the Village Hall in such a manner that it 
satisfies all health and safety regulations associated with a public building. In addition to our statutory obligations, 
the Trustees will continue to improve the fabric and facilities as far as the limited budget allows. 

We therefore ask you to observe the following conditions on each occasion when hiring the Village Hall. 

 1. One named individual must take responsibility of these conditions (“the Hirer”). This person must be           
present throughout the event. 

 2.      The “Hirer” is responsible for any loss or damage and undertakes to reimburse the Trust for the full cost     
of making good or replacement. Where a cash deposit has been paid and the damage is less that the 
deposit the Trust will deduct the costs and return the balance of the deposit with receipts for any 
expenditure. Where the damage is in excess of the deposit the “Hirer” is liable for the full cost. In the case 
of extensive damage the Trust may at its sole discretion make a claim on its insurers, in which case the 
“Hirer” is liable for the Trust’s uninsured costs. Failure of the “Hirer” to discharge his or her liability will 
result in legal action to recover all costs including the cost of said legal action. The “Hirer” will be  given 
the opportunity to inspect the building in order to establish the condition of the hall and contents before 
the period of hire. Please note that Blue-tac and adhesive tape should not be used to stick things to the 
walls as this damages the paintwork.  Please do not remove notices and photographs etc from the notice 
boards. Should you wish to conceal the boards please cover with paper or cloth and remove it after use.  

 3. Note the position of the first aid box in the kitchen. Break the blue seal to gain access. Replace any           
unused item and close the box after use. The accident book provided should be used to record any 
injurious incidents and a member of the village hall team notified of such actions taken and the 
circumstances which lead to the incident. 

             Note the position of the fire extinguishers and fire blanket together with the various notices informing you 
what to do in the event of fire. Please familiarise yourself with the workings of all fire appliances by 
reading the operating instructions printed on each appliance. Do not remove them from their designated 
places unless it is intended to use them to fight a small fire.The Fire Brigade must be summoned to any 
outbreak of fire however slight if there is a perceived risk of re-ignition.  In the event of a serious fire 
the building should be evacuated immediately and all occupants should go to the fire assembly 
point outside the hall near the road where they can be counted and accounted for. 

             Whenever the building is occupied the fire exit signs must remain illuminated at all times. The switch for 
this is situated in the kitchen as indicated.  

     
    4.      After the hours of darkness external lighting should be switched on. The switch for this is situated in the 

entrance hall as indicated. When exiting the hall turn off any heating and electrical items, (fridge etc. if 
used), and all lighting.   Finally switch off the lighting master switch which is situated in the kitchen next 
to the entrance door identified by a red neon light. 

 5. Before leaving make sure that all doors are locked especially any fire escape doors. Finally lock the           
kitchen door with the key provided and return it to the key safe situated in the bin store, making sure to 
spin the combination wheels to lock the safe.  Turn the knob of the upper combination lock anticlockwise. 
Please note that the combination lock can be locked and unlocked at will from the inside without 
knowledge of the code, however when it is locked from the outside it can only be unlocked with the code. 

      
     6.      Please ensure that any facility used, hall,kitchen etc. is left clean and tidy as it was found. Cleaning 

equipment will be provided for this purpose. Should it be deemed necessary to call in cleaners to deal 
with a situation where the facilities were not left as it was found then the Trustees reserve the right to 
withhold sufficient monies from the deposit to cover the cost involved. 

 7. The Village Hall is licensed for public use from 10.00am until 11.45pm and the maximum number of           
people permitted to use the facilities at any one time is restricted to 80 persons. There should be at least 
two competent persons present to supervise the maximum number of attendees. Overcrowding will not be 
permitted.                                                          
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    8. If it is planned to sell  alcohol during the period of hire then the “Hirer” will be responsible for obtaining       

the necessary licence from South Gloucestershire Council. Proof of obtaining the licence will be required 
by the Trustees before the event as selling alcohol without a licence is a criminal offence and therefore 
will not be permitted by the Trustees. 

 9. It is illegal to smoke in the village hall building. It is the “Hirers” responsibility to ensure that the law in           
this respect is adhered to by those using the Village Hall.                                                                                               

 10. The “Hirer” is requested to be aware that residents live nearby as anything which may be, or become a         
nuisance ,or cause damage, or unreasonable inconvenience to the occupants of the  neighbouring 
properties, shall not be permitted.  Due to the close proximity to a working farm the use of fireworks 
are banned. 

 11. For reasons of health and safety to the public, all gangways, passages and fire exits must be kept entirely         
free from chairs and other obstructions. Any temporary electrical equipment used should carry a current 
PAT test certificate and any electrical supply cables should be undamaged and covered or secured in order 
to minimise a potential trip hazard.  Suitable floor trunking should be used if the cable runs across a 
designated walkway.  

              The hirer should make people, who are using the stage, aware of the risk of falling from the unprotected 
front of the stage and children should be discouraged from playing on the stage and do so at their own 
risk. 

     12.    Food should not be cooked on the premises as the kitchen facilities are not licensed for the preparation of 
food for consumption by the general public and should this be done it will be entirely at the Hirer’s risk. 
It is acceptable to serve preprepared food but food hygiene rules should be observed at all times. 

Please sign the following declaration. 

I have read, understand and fully accept the foregoing hiring conditions and accept any financial penalty and/or 
legal responsibility contained therein as a result of actions, either deliberate or accidental, caused by me or a 
member of the group which I am responsible for during the period of hire. 

Signature of Hirer......................................................................                    Date.................................................. 

Print Name.................................................................................  Contact number.................................................. 

Address………………………………………………………..   Period of hire:   Time                   —- 

            …………………………………………………………                             Date             /            / 

            …..................................................................................... 

            Post code.......................................................................... 

Damage deposit paid  £......................................... 

Holding deposit paid  £......................................... 

Agreed Hire charge    £..........................................                           Trustee signature............................................ 

                                                                                                           Trustee name................................................. 

Please make cheques payable to: “The Dyrham & Hinton Village Hall Trust” 


